
 

 

3th September 2021 

Dear Parents/Guardians, 

I hope you have all had an enjoyable and restful summer break. We are really looking forward to 

welcoming the children back on Monday, for what we hope will be a productive year. We are now officially 

part of The Collegiate Trust and, as such, look forward to working closly with other schools within the trust 

to share expertise and good practice in order to provide ‘Exceptional Education for All’. I would also like 

to formally welcome Mr Matthew Dench, who takes up the role of Deputy Principal, to our team.  

Schools have now received guidance from the DfE regarding measures in school relating to Covid. As I am 

sure many of you know, individuals who have been double vaccinated and those under the age of 18 are 

no longer required to self-isolate if they have contact with a positive case. They should, however, isolate 

if they have symptoms and are awaiting results from a PCR test. We would ask that you keep the school 

office informed if your child, or a member of their household, tests positive or is awaiting the results of a 

test so that we can put any necessary measures in place.  

The start and end of the school day: 

All pupils should arrive in school between 8.40 and 8.55am. A bell will be rung at 8.45am at which point 

pupils can then go into school. Pupils should not be left on their own prior to 8.45am. Registration will 

close at 8.55am. After this, pupils must go to the office and sign in.  

Key Stage 1 pupils will finish at 3.10pm and Key Stage 2 pupils will finish at 3.15pm. 

There is no longer a one-way system in place and pupils should enter school by the following: 

Reception – parents should drop pupils to the area outside the reception classroom where a member of 

staff will be there to greet them. 

Year 1 – parents should drop pupils from the area outside the new Year 1 block.  

Year 2 – pupils should enter school via the Key Stage 1 playground. 

Year 3 – pupils should enter school via the main hall door. 

Year 4 – pupils should enter school via the Key Stage 2 playground. 

Year 5 – pupils should enter school via the Key Stage 2 playground. 

Year 6 - pupils should enter school via the Key Stage 1 playground. 

 

There will be a member of staff at each entrance to welcome the children into school and ensure children 

wash their hands prior to going to class. Pupils should be collected from the same drop off point at the 

end of the day.  

PARENTS MUST NOT ENTER THE SCHOOL BUILDING EXCEPT THROUGH THE MAIN SCHOOL OFFICE 

WHERE THEY MUST SIGN IN.  



 

 

Home – school communication: 

If you need to speak to a member of staff, Mrs Dixon and Mr Dench will be available on the gate before 

and after school, or an appointment can be made through the school office, or directly with the member 

of staff.  

If your child is absent for any reason, or has an appointment, you must contact the school office each day 

that they are absent.  

Class Dojo will continue to be used for non-urgent matters including communication about your child’s 

education, class reminders and sharing your child’s work.  

Please ensure that the school office have up to date contact details. 

PE Kits: 

Pupils should wear PE kits to school on the days they have PE. The main PE sessions will be as follows:  

Reception – Monday 

Year 1 – Thursday 

Year 2 – Wednesday 

Year 3 – Thursday  

Year 4 – Tuesday 

Year 5 – Monday and Wednesday 

Year 6 – Monday 

 

If your child’s class have an additional PE session, you will be notified by the class teacher via Dojos. There 

will also be forest school/outdoor learning opportunities when pupils can come in wearing suitable 

clothing for outdoor activities – your child’s class teacher will give you more details about this including 

the timetable and what children should wear.  

During PE, earrings should be removed or covered.  It is the parent’s responsibility to ensure that tape or 

plasters are provided if your child cannot remove their earrings.  

No other jewellery should be worn to school.  

If your child has an extra-curricular sporting activity after school, they should wear normal school uniform 

and change after school.  

Meals and snacks: 



 

 

Parents should pre-order all school meals on Parentpay in advance. Please log on to your Parentpay 

account which will guide you through this process. This should be done for all pupils having a school meal 

regardless of whether parents pay for their meal or not. 

All pupils should bring in a water bottle every day. Please ensure that this is only filled with water and not 

juice or squash. These should be clearly labelled with your child’s name and class.  

You can provide your child with a snack for break time. This must be fresh or dried fruit or fresh vegetables.  

Equipment: 

Please ensure that all your child’s uniform is labelled - especially coats and jumpers/cardigans. Your child 

may be a bag into school for their learning diary, books and homework. They do not need their own pencil 

case as the school will provide all the materials required during the school day.  

Only pupils in Years 5 and 6 who travel home alone may bring in mobile phones. These must be switched 

off at the school gate and given to the class teacher at the beginning of the day. Whilst we do our best to 

ensure that the phones are kept safe, we cannot accept any responsibility for lost, stolen or broken items.  

 

I hope you have an enjoyable weekend and look forward to seeing you all on Monday. 

 

Kind Regards 

 

Mrs Denise Dixon 

Pricipal 

Kenley Primary School 

 

 

 

 


