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KENLEY PRIMARY SCHOOL 

 
BEHAVIOUR POLICY 

 

Good behaviour at Kenley enables the development of a ‘Love of Learning for Life.’   
 
The Staff and Governors seek to create a positive, safe learning environment in the school, which encourages and 
reinforces good behaviour. This relies on good communication between the children, parents and all adults within 
the school community. Our behaviour policy outlines the strategies which we constantly use in order to promote this 
positive learning environment and the new Traffic Light System which is used by all staff to ensure consistency when 
dealing with poor behaviour.  
The Head teacher has a duty to determine measures to encourage good behaviour and respect for others.   

(Education and Inspectors Act 2006)  
 
Aims 
 

 for every member of the school community to feel valued and respected and for everyone to be treated 
fairly. 

 to provide an ethos and environment within which everyone feels safe and which enables everyone to learn 
effectively. 

 to raise awareness amongst children of the need to recognise and manage their emotions and reactions. 
 to support children whose behaviour within the school environment is challenging or who may find 

friendship and cooperation difficult.  
 to encourage the involvement of both home and school in the implementation of this policy. 

 
 

Standards of Behaviour  
The children bring to school a wide variety of behaviour patterns based on differences in home values, attitudes and 
parenting skills. At school we must work towards standards of behaviour based on the basic principles of honesty, 
respect, consideration and responsibility. It follows that acceptable standards of behaviour are those which reflect 
these principles. Our varied teaching styles, intervention groups and classroom environments seek to address 
barriers to learning that may hinder a child’s progress and consequently, their self-esteem. These factors regularly 
lead to a child not demonstrating positive behaviour.  
 
Responsibilities 
As staff we should aim to:  

 create a positive climate with realistic expectations;  

 emphasise the importance of being valued as an individual within the group;  

 promote, through example, honesty and courtesy;  

 provide a caring and effective learning environment;  

 encourage relationships based on kindness, respect and understanding of the needs of others;  

 ensure fair treatment for all regardless of age, gender, race, ability and disability;  

 show appreciation of the efforts and contribution of all.  

 ensure children understand the impact of poor behaviour on their learning and that of others.  
 

Class teachers encourage a sense of class pride – through good behaviour, smart appearance, consideration for 
others and care and maintenance of their own classroom 
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The Curriculum. 
 
We believe that an appropriately structured curriculum and effective teaching and learning contribute to good 
behaviour. Thorough planning for the needs of individual pupils, the active involvement of pupils in their own 
learning, and structured feedback all help to avoid the alienation and disaffection which can lie at the root of poor 
behaviour. 
Lessons should have clear objectives, understood by the children, and differentiated to meet the needs of children of 
different abilities. Marking and record keeping can be used both as a supportive activity, providing feedback to the 
children on their progress and achievements, and as a signal that the children's efforts are valued and that progress 
matters. 
Our curriculum promotes our school values and British values. These values are considered further during 
assemblies, PHSE lessons, circle times and during some off site activities.  
 
Whole School Reward Systems 
 
Our emphasis is on rewards to reinforce good behaviour and effort, rather than on sanctions. We believe that 
rewards have a motivational role, helping children to see that good behaviour is valued.  
 
The commonest reward is praise, informal and formal, public and private, to individuals and groups. It is earned by 
the maintenance of good standards as well as by particularly noteworthy achievements. Praise for behaviour should 
be as frequent as for work. 
 
In order to reinforce the positive behaviour in class and around the school we have a House System which can be 
used by any member of staff to reward good manners, behaviour and helpfulness. Year Six children are expected to 
model this behaviour and are given positions of responsibility in order to encourage this. They may be House 
Captains, leaders of the School Council or Playground Buddies. Year six children may also have additional 
responsibilities around the school or in the classroom.  
 
Our Golden Assembly and House points are used to recognise these values weekly. Good behaviour can be rewarded 
by any member of staff in the school.  House point scores are announced weekly and the winning House captain at 
the end of each term is presented with the house cup which displays ribbons in that house colour for the following 
term.  
 
The Behaviour Ladder and Traffic Light System 
(For further details of this system please see Appendix 1) 
 
We use this system in order to ensure there is consistency in the way in which adults, across the school, recognise 
consistently good behaviour and deal with instances of poor behaviour. Staff training has taken place so all staff are 
familiar with the new system and they are regularly reminded of the various strategies that can be used to promote 
good behaviour throughout the school.  
Children and parents are familiar with our Traffic Light System.  
Children who work exceptionally hard are recognised. They receive praise from their teacher, positive comments in 
their books and dojos or House Points. Teachers may have their own rewards related to the dojo system - extra 
playtime or golden time for example. Children may be placed above green or ‘Over the Rainbow’ for consistent good 
behaviour and hard work.   Children who remain on green or reach the ‘Over the Rainbow’ position regularly are 
recognised each term. 
 Parents are informed on a weekly basis, via the learning diaries, of their child’s position on the traffic lights during 
that week.  
 
Traffic lights are displayed in all classrooms so that a child can be reminded of their position on the traffic lights. Each 
child starts the day on green. If a child’s behaviour is unacceptable, the child is made aware of this – simple eye 
contact form the teacher, the teacher’s position nearer to the child, or a brief reminder of what is acceptable 
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behaviour is given to the child. They will usually then modify their behaviour or their effort with work. If this doesn’t 
happen the child will be placed on amber. If they are placed on amber and their effort or behaviour improves for the 
remainder of that session, then they can return to green.  
 
Some children may require more support in order to return to green. The teacher or teaching assistant may have a 
discussion with the child and encourage them to modify their behaviour in order to return to green. They encourage 
them to understand the impact that their behaviour is having on their learning and future goals.  
On the occasions when the usual strategies seem to be ineffective and the child needs ‘time out’,  then the child may 
be put outside the classroom for a 5 minute cooling off period.  Staff may send a child to another class if they 
continue to disrupt. Children should always be accompanied to another class by an adult or another child with a 
clear message for that class teacher. 
 
If the behaviour does not improve, even with support then the child should be placed onto the red traffic light. 
 
Those children who are placed on the red traffic light will have a discussion with their teacher about the behaviour, 
usually during the next playtime or lunchtime. The teacher will endeavour to support the child and resolve any 
difficulties that may have led to the child’s poor behaviour.  Again, they will ensure the child understands the impact 
of their behaviour on themselves and others around them. They will also discuss any restorative measures the child 
could take in order to make up for this poor behaviour. This may be finishing work, tidying their working area, 
writing a letter of apology or any other suitable measure selected by the adult.  The teacher will complete a red slip 
and ask the parent to discuss the situation when they collect the child at the end of the day.  
 
If a child receives more than two red slips in a week or several red slips over a period of time then the child must be 
discussed with the SENCO and Mrs Ovenden. They will then meet with the child and have a discussion with the child 
about their behaviour. Every effort will be made to support the child and parents will be invited into school in order 
to support the work of the school and discuss the way forward for their child.  
The child may then be placed on a daily behaviour report. (Appendix 2) This enables Mrs Ovenden to monitor their 
behaviour each day and encourage the good behaviour by praising them at the end of each good day. These reports 
are collated on a weekly record sheet so any patterns or improvements can be noted (Appendix 3).   
 
Communication and parental partnership  
 
We give high priority to clear communication within the school and to a positive partnership with parents since 
these are crucial in promoting and maintaining high standards of behaviour.  
 
A positive partnership with parents builds trust and helps with developing a common approach to behaviour 
expectations and strategies for dealing with problems. Parental participation is encouraged in many aspects of 
school life, for example helping children read, school outings, or support with practical lessons like Art or Science 
within the classroom. This participation assists the development of positive relationships and parents are more likely 
to be responsive if the school requires their support in dealing with issues of unacceptable behaviour. 
The school communicates policy and expectations to parents. 
 
A parent is kept fully up to date with their child’s record of behaviour and this is communicated on a weekly basis via 
their learning diary.  
A teacher may also telephone or email a parent or have a meeting with them when a child’s behaviour is a cause of 
concern. Records of any discussions with parents must be kept and copied for the Head teacher.  
 
Children with Special Educational Needs 
All children are encouraged to demonstrate positive behaviour that includes respect and tolerance. Classrooms are 
expected to be fully inclusive and arranged to meet the needs of the children in that class. Some children may find 
the classroom environment a difficult place at times, especially some of those with SEN. The class teacher will have a 
discussion about all of the children in their class that have SEN with the school SENCO at the start of school year. Any 
additional support that a SEN child may need with behaviour is shared during that discussion. This may include 
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strategies such as:  the careful positioning of the child within the class in order to maximise their concentration, the 
use of a visual timetable or a ‘5 minute time out’ permission card, for instance.  
 
Playtimes 
Children are regularly reminded of how keep our playtimes safe and enjoyable for everyone. Good manners, respect, 
taking turns and sharing are all promoted during assemblies and classroom discussions. There are always two adults 
in each playground who can support the children with their games and for when any accidents or difficulties arise. 
Children are encouraged to tell the adults when difficulties arise in the playground.  
Year 6 playground buddies assist with games in the infant playground. 
The playgrounds have been designated for different uses.  Infants use the top playground and Juniors use the lower 
play area. The junior classes have a visible daily rota for activities. They have allocated days for basketball, football, 
gym equipment and table tennis.  
Serious incidents in the playground should be recorded on the blue incident form and discussed with the class 
teacher.  
Physical fighting and homophobic or racist language are immediately referred to SLT.  
 
Wet Play 
There is a wet play rota displayed in the staff room and each class.  The children must not be left unsupervised in the 
Reception Classroom.  A member of staff will patrol the upper corridor. TAs will supervise each of the Infant classes.  
Wet play equipment must be clearly marked.  This should only be made available at lunchtime and children should 
ensure the room is tidy by the end of playtime or lunchtime. 
 
Lunchtime 
Mid-day supervisory assistants are employed to assist the SLT supervise the school premises during the mid-day 
break.  Staff are given guidelines to help them to perform their job efficiently. They also encourage the respectful, 
tolerant behaviour which is promoted during playtimes. 
The Beehive is provided for the KS2 children during their lunch break. It is a place where children may choose to go 
in order to have some quiet, peaceful time instead of being in the playground. Children may take in or select a quiet 
activity for some of their lunch hour. This room is supervised by a member of staff at all times.   
 
In the dining hall 
A member of SLT will support dining room staff each day for a period of time. All staff will encourage: 
 

1) Good table manners. 
2) Children will be expected to say ‘please’ and ‘thank you’ 
3) A calm atmosphere where children may talk to others around them. 

 
If a child does not behave in a respectful manner at playtime or lunchtime then the member of staff on duty may use 
any of the following methods in order to encourage the child to modify their behaviour.  

1) a quiet word to remind the child of the expected behaviour. 
2) keep a child with them for a short period of time, this will give the child time to calm down and reflect 

on what they have done. 
3)   the child walks with the member of staff on duty for the remainder of the playtime. 

              4)   staff may refer to the traffic light system and inform the class teacher of levels of behaviour that may 
                    warrant the teacher moving the child off green.                  
                         
For incidents of fighting, racist or homophobic language the children are sent to a member of SLT. 
   
If a child persists in bad behaviour at lunchtime it may be necessary for them to be removed from the playground for 
a considerable period of time or excluded from the premises by the Head Teacher during lunchtime altogether. 
Parents will be informed of this decision. 
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Sports Meetings and other events out of school time 
Members of teams must display sporting attitudes and good manners to visiting adults and pupils.  A ‘team talk’ at 
school before an event will prepare the children properly.  Pupils should be made aware that outside school they 
represent their school and that politeness and courtesy should always be shown to other teams.  
 
When returning to school after an educational visit during the week the Head Teacher or a member of the SLT must 
be informed of the safe return of the party. 
Exemplary planning is necessary to ensure that all children are either collected or escorted home after an event or 
journey.  Teachers should be the last to leave.  
The lead teacher must ensure that a risk assessment is completed on the ‘Evolve’ website and approved by the Head 
teacher before embarking on the visit. 
 
Classroom Rules and Procedures  
Rules and procedures should be designed help children understand what are acceptable standards of behaviour that 
will help create a classroom where learning can be enjoyed. They are discussed and agreed with the children on 
beginning a new class.  
 
These should:  

 be kept to a necessary minimum;  

 have a clear rationale, made explicit to all;  

 actively encourage everyone involved to take part in their development;  

 be positively phrased; 

 be consistently applied and enforced;  

 promote the idea that every member of the school has responsibilities towards the whole. 
 
Children need to be reminded of these rules at the beginning of each term and when necessary. 
 
All teachers have been provided with a copy of the following as recommended by the Department of Education 
‘Behaviour in Schools’ document (Jan 2016) .  
The Government’s former expert adviser on behaviour, Charlie Taylor, has produced a checklist on the basics of 
classroom management. Teachers can use it to develop between five and ten essential actions to encourage good 
behaviour in pupils.  
https://www.gov.uk/government/publications/good-behaviour-in-schools-checklist-forteachers 
 
Consequences for inappropriate behaviour  (listed on the school’s behaviour ladder) 
 
The class teacher may select from the following 

 Set SMART targets in order to encourage and recognise a positive change in behaviour. 

 A discussion with the child about the impact of their behaviour and what could they do to make amends – e.g 
letter of apology, clearing up any mess, completing work etc 

 Behaviour/work chart (to be discussed with parent before implementing) 

 Informal communication with parent 

 Unfinished work to be taken home (with an explanatory note) or completed at playtime 

 Staying in at playtime (Teacher supervised).  

 Red slip sent home 

 Formal meeting with parents 
 
The Head Teacher or a member of the Leadership Team will deal with the following straight away 
 
(a) Physical or verbal abuse on any member of staff. 
(b) Any racial incident 
(c) Severe physical or verbal abuse of other children 
(d) Severe anti-social behaviour 
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(e) A child running out of school 
(f) A child who through his/her own actions puts him/herself or others at risk 
(g) Offensive weapons 
(h) Drugs, alcohol and cigarettes 
(i) Stealing and interfering with other people’s property 
(j) Graffiti or other damage to the fabric of the school 
(k) Any situation that in the judgement of the teacher warrants immediate attention from the Head Teacher or the 

Leadership Team 
 

 
Some situations are so severe that they demand immediate action, which may well lead to fixed term or permanent 
exclusions. This exclusion may be that the child will be required to work at home, for a set period of time, with work 
set by the class teacher, or the child with be excluded but remain in school. This will involve the child sitting in 
isolation (but under supervision) including break time and lunchtime. 
 
Physical restraint/reasonable force  

Physical contact may be used by all members of the school staff to control, restrain or direct children without the 
use of force.  
Physical restraint (the positive use of force) may be used in order to protect a child from hurting her or himself or 
others, or from seriously damaging property.   
The decision on whether or not to physically intervene is down to the professional judgement of the staff 
member concerned and should always depend on the individual circumstances. 

 
Statement on the use of Physical Interventions 
There are occasions when staff will have cause to have physical contact with pupils for a variety of reasons, for 
example:  

1. to comfort a pupil in distress (so long as this is appropriate to their age); 
2. to gently direct a pupil; 
3. for curricular reasons (for example in PE, Drama etc); 
4. in an emergency to avert danger to the pupil or pupils; 

The following list is not exhaustive but provides some examples of situations where reasonable force can be used. 

Reasonable force can be used to 
 

 prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the playground;  
 restrain a pupil at risk of harming themselves or others through physical outbursts. 
 
Any concerns about the use of physical restraint or reasonable force by a member of our staff should always be 
discussed with the Head teacher. 
 
The Head teacher/Deputy monitor the effectiveness of this policy. They also report to the Governing Body on the 
effectiveness of the policy and, if necessary, make recommendations for further improvements. The Governing Body 
has a legal responsibility to bring the contents of the behaviour policy to the attention of parents at least once a 
year.  
At Kenley, we do this by publishing the policy on our website and through newsletters or email.  
Records of red slips are kept by the class teacher. Serious incidents and a log of discussions with parents are kept by 
the Head teacher.  
The Headteacher keeps a record of any child who is excluded for a fixed-term, or who is permanently excluded.  
Appeals.  
An appeals committee is made up of between three and five members of the governing body .This committee 
considers any exclusion appeals on behalf of the governors. When a discipline panel meets to consider exclusion, 
they consider the circumstances in which the child was excluded, consider any representation by parents and 
consider whether the child should be reinstated, if permanently excluded 
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Please see following appendices: 
Appendix 1 – The Behaviour Ladder/ Traffic Light System 
Appendix 2 – Daily report card 
Appendix 3 – Daily report card record for the week 
 
Appendix 1 
 
 

 
Behaviour Ladder 

 

Behaviour Consequence Strategies which must be used to 
support pupils. 

Level 1 

 Talking when they 
shouldn’t be  

 Walking around the 
classroom with no 
purpose  

 Pushing in lines  

 Calling out  

 Talking in lines   

 Name calling (non-
discriminatory)  

 Making noises in class  

 Answering back  

 Interrupting 

 Teasing  

 Persistently avoiding 
work 

 Wasting time  

 Distracting other children 

 Running in school  

 Talking in assembly 

 Negative body language 

 Not following instructions 

 
• Verbal warning 
• If behaviour persists go onto 

amber 
• Keep the pupil behind at 

lunchtime to discuss why 
their behaviour resulted in 
amber and the expectations 
for the next session. 

• Pupils can come off amber 
and return to green if their 
behaviour improves 

 
 

 
• Ensure your classroom is 

organised and resources 
immediately available for 
every child at the start of 
each less 

• Ensure your room is tidy and 
there is no opportunity for 
children to pick up items left 
lying around 

• Prior to giving instructions 
make sure all children are 
quiet and seated 

• Make sure all children know 
the behaviour expectations 

• Move the pupil away from 
distractions 

• Pupil to work on a table 
alone 

• Check the work is not too 
hard 

• Check the work is not too 
easy 

• Does the child need TA 
support 

• Use support strategy 
information 

Level 2 
• Repetitive Level 1   
• Winding others 

up/taunting  
• Deliberately spoiling 

other’s games 
• Flicking/throwing 

 
• Amber with NO option to 

return to green 
• Keep pupil behind at 

play/lunchtime to discuss 
why their behaviour is 
amber and the expectations 

 
• All pupils are given the 

chance to explain what has 
happened, away for other 
children and adults 

• Those involved are 
separated 
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objects intentionally 
• Repeatedly annoying 

other children  
• Play fighting  
• Non-directed swearing  
• Persistent arguing  
• Unkindness to other 

pupils 
• Walking/running away 

from an adult 

for the next session 
 

• Facilitate appropriate games 
if on the playground 

• Pupil has had the 
opportunity to calm down in 
a designated place and 
move away from the 
situation.  

Level 3  
• Repetitive Level 2  
• Failure to respond to 

support or accept 
consequences  

• Refusing to 
work/follow 
instructions  

• Directed swearing at 
another pupil  

• Being rude to staff  
• Biting (KS1 & KS2)  
• Leaving the class 

without permission  
• Deliberate vandalism 

(smaller items/actions)  
• Deliberate throwing of 

objects that can cause 
injury to others 

• Lying 
• Unacceptable 

behaviour on school 
trips  

• Bullying – repeated 
malicious name calling, 
threats 

• Spitting 
• Discriminatory name 

calling 
• Physically hurting 

another child 

 Physical fighting 

 
• Internal exclusion in another 

year group class with work or a 
reading book to be completed 
for the remainder of that 
session 

• Discuss behaviour with the 
child upon returning to class 

• Note behaviour in class 
behaviour log 

• Miss 15 minutes playtime or 
lunchtime 

• Red slip home and parents 
informed of behaviour and 
consequence 

                   

 
• Pupil has been moved to 

another class to work 
• Discussion about why the 

behaviour is unsafe or 
inappropriate 

• All pupils are given the 
chance to explain what has 
happened, away for other 
children and adults 

• Pupil has had the 
opportunity to calm down in 
a designated place and 
move away from the 
situation 

• Make sure SLT are informed 
of Level 3 incidents 

Level 4 

 3 red slips in one week 

 Persistently receiving 
red slips over the 
period of a half term 
(i.e. at least weekly 

 

 
• Inform SLT 
• Discussion with SENCO 
• Child to be placed on a 

behaviour report card 
• Parents asked to meet with 

SLT 
 
 

 
• Consistently apply behaviour 

management strategies 
recommended 

• All adults working with the 
child know what strategies 
are being used to support 
behaviour 

• Consult support strategy 
guidance linked to SEND on 
teacher share SLT! 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwjUy5ixiKjRAhVBoRQKHSoLDEUQjRwIBw&url=http://www.schoolstickers.com/en-gb/10mm-mini-traffic-light-stickers&psig=AFQjCNHnhm6Es5J-Pi_e4pK5BYFEqLH5Bg&ust=1483604660495218
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Level 5 

 Offensive language to 
staff members  

 Physical violence on 
staff members 

 Misuse of IT in school 
 

  
• SENCO support has been 

sought if this is appropriate 
• External agencies involved if 

necessary 

Appendix 2 
 
 Behaviour report card     Name………………………………………………………………                   Date…………………………………………… 
 
 
I have targets to help improve my behaviour: 

* 
* 
* 
       Day Session 1 Session 2 Lunchtime Session 3 Session 4 

 
 
 

     

                              

       ☺                                                 😐                                                      😢                
Good session                                                OK session                           Not a good session – including brief explanation 
 
 
 
I have done this well today 
 

* 
* 
 
 Signed 
Teacher ……………………………………………………………             Parent………………………………………………………………….                                                                                                                                                                                                                                                                                                                                                                             
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Appendix 3 
 
 
w/b………………                                        Record of daily report card                   Name…………………………………………………….. 
 

       Day Session 1 Session 2 Lunchtime Session 3 Session 4 

 
Monday 

     

 
Tuesday 

     

 
Wednesday 

     

 
Thursday 

     

 
Friday 
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